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1.1 Log-on SAP Ariba Business Network | Supplier already registered in Sap Ariba Business 
Network

To access a Request for Information (RFI) in SAP 
Ariba Business Network, you can choose one of 
the following two methods:

1. Via SAP Ariba Business Network Homepage: 
requires logging into SAP Ariba Business 
Network and navigating to the Proposals & 
Questionnaires section.

2. Via Direct Email Link: if you received an 
invitation to a specific event via email. 
Provides a direct link to the event, bypassing 
the need to navigate through the Ariba 
interface.

1 2
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1.1 Log-on SAP Ariba Business Network | Supplier not registered in Sap Ariba Business Network

If the Supplier is not registered inside the SAP 
Ariba  Business Network portal, he receives a 
different invitation email.

1. Click on Click Here inside the invitation e-
mail;

2. Create a new account inside the Business 
Network by clicking on Create new account.

Once the account has been created, the supplier is 
redirected to the Sap ARIBA Business Network 
Home Page.

1 2
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1.1 RFI – Accessing via SAP Ariba Business Network Homepage (1/3)

To access SAP Ariba Business Network follow 
these steps:

Click on the following link:
SAP Ariba Business Network

1. Insert their Username;
2. Insert their Password.

Click Sign in to access your account.
1

2

https://service.ariba.com/Supplier.aw/109528060/aw?awh=r&awssk=Guy1WNnP&dard=1
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1.2 RFI – Accessing via SAP Ariba Business Network Homepage (2/3)

1

2

Once  inside SAP Ariba Business Network:
1. Click on the  icon next to Business 

Network tab;
2. Click on Ariba Proposal & Questionnaires 

from the dropdown menu.
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1.2 RFI – Accessing via SAP Ariba Business Network Homepage (3/3)

You will be redirected to the Ariba Proposal and 
Questionnaires page, where you can access all 
available questionnaires, including:
• Qualification;
• Sourcing;
• Registration.

To find an event, go to the "Events" section:
1. Look for an event with the status "Open". 

This means the sourcing event is still 
ongoing.

2. Click on the event name to open and 
review the details.

1

2
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1.3 RFI – Accessing via Email link (1/2)

2

1

3

4

When you are invited to participate in a 
Sourcing Event (e.g., RFI or RFP), you will 
receive an email notification.

The email contains key details, including:

1. The event name.
2. The Buyer’s name.
3. The event start date.
4. A direct link to access the event on 

SAP Ariba Business Network. To 
access the event, click on the link. 
You will be redirected to the 
Business Network, where you can 
review and participate in the event.
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1.3 RFI – Accessing via Email link (2/2)

Once clicked, you will be redirect to the SAP Ariba 
Business Network login page.

1. Fill in the form with your credentials;
2. Click on Login.

1

2
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1.4 RFI – How to participate (1/4)

Inside the Event page you can:

1. View How much time is left before the 
event ends;

2. If the supplier intends to participate 
click on Intend to Participate;

3. If the supplier does not want to 
participate click on Decline to 
Participate;

4. Check what kind of event it is (i.e.: RFI)

2
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1.4 RFI – How to participate (2/4)

The Supplier can download the Participant 
instructions (or any other attachments).
1. Click on the attachment;
2. Click on Download this attachment 

(or click on Download all 
attachments if there are more than 
one attachment).

1

2
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1.4 RFI – How to participate (3/4)

The Supplier must respond to the Requested 
information, which may include:

• Attach a file;
• Multiple-choice answer;
• A text message.

To attach a file:

1. Click on Attach a file;
2. In the Add Attachment page, upload the 

document;
3. Click on OK;

To answer a multiple-choice field:
4. Click on Unspecified and make your choice. 

1

2
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1.4 RFI – How to participate (4/4)

To submit the response to the event:
1. Click on Submit Entire Response;
2. Click on OK to confirm.

1

2
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1.5 RFI – Check Event Status (1/2)

To track the event's progress, you can return to 
the event page anytime to check if the status 
changes from Open to Completed once the 
deadline is reached.

1. Navigate to the Ariba Proposal and 
Questionnaires  section by clicking on Go 
back to Public Power Corporation – 
Dashboard to access to all Events and 
check their status.

1
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1.5 RFI – Check Event Status (2/2)

Open: The event is currently open for 
supplier responses. During this phase, you 
can submit or modify your response as 
needed.

Pending Selection: The event is closed for 
responses and is under review. The buyer is 
evaluating submissions and has not yet 
awarded selections. At this stage, buyers may 
still reopen or modify the event if necessary.

Completed: The event has officially ended. 
No further changes or responses are allowed, 
and buyers can no longer reopen or edit the 
event.

Once the response is sent, the Event status 
changes in Participated: Yes.

Note: The Event is still in the Status: Open 
section as the Sourcing Event is not yet 
concluded.
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1.6 RFI – How to participate – Event Closed Notification

When the event duration is stopped or 
automatically ends, preventing further 
responses, you will receive a notification 
email, as shown in the image.
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2.1 Log-on SAP Ariba Business Network | Supplier already registered in Sap Ariba Business 
Network

To access a Request for Proposal (RFP) in SAP 
Ariba Business Network, you can choose one 
of the following two methods:

1. Via SAP Ariba Business Network 
Homepage: requires logging into SAP 
Ariba Business Network and navigating 
to the Proposals & Questionnaires 
section.

2. Via Direct Email Link: if you received an 
invitation to a specific event via email. 
Provides a direct link to the event, 
bypassing the need to navigate through 
the Ariba interface.

1 2
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2.1 Log-on SAP Ariba Business Network | Supplier not registered in Sap Ariba Business Network

If the Supplier is not registered inside the SAP 
Ariba  Business Network portal, he receives a 
different invitation email.

1. Click on Click Here inside the invitation 
e-mail;

2. Create a new account inside the 
Business Network by clicking on Create 
new account.

Once the account has been created, the 
supplier is redirected to the Sap ARIBA 
Business Network Home Page.

1

2
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2.2 RFP – Accessing via SAP Ariba Business Network Homepage (1/3)

1

2

To access SAP Ariba Business Network 
follow these steps:

Click on the following link:
SAP Ariba Business Network

1. Insert their Username;
2. Insert their Password.

Click Sign in to access your account.

https://service.ariba.com/Supplier.aw/109528060/aw?awh=r&awssk=Guy1WNnP&dard=1
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2.3 RFP – Accessing via SAP Ariba Business Network Homepage (2/3)

Inside the SAP Ariba Business Network:
1. Click on the  icon next to Business 

Network tab;
2. Click on Ariba Proposal & 

Questionnaires  from the dropdown 
menu.

1

2
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2.2 RFP – Accessing via SAP Ariba Business Network Homepage (3/3)

1

2

You will be redirected to the Ariba Proposal 
and Questionnaires page, where you can 
access all available questionnaires, including:
• Qualification;
• Sourcing;
• Registration.

To find an event, go to the "Events" section:
1. Look for an event with the status 

"Open". This means the sourcing event is 
still ongoing.

2. Click on the event name to open and 
review the details.
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2.3 RFP – Accessing via Email link (1/2)

When you are invited to participate in a 
Sourcing Event (e.g., RFI or RFP), you will 
receive an email notification.

The email contains key details, including:

1. The event name.
2. The Buyer’s name.
3. The event start date.
4. A direct link to access the event on SAP 

Ariba Business Network. To access the 
event, click on the link. You will be 
redirected to the Business Network, 
where you can review and participate in 
the event.

1

2

3

4



Copyright © 2025 Deloitte Business Solutions S.A. All rights reserved.

2.3 RFP – Accessing via Email link (2/2)

Once clicked, you will be redirect to the SAP Ariba 
Business Network login page.

1. Fill in the form with your credentials;
2. Click on Login.

1

2
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2.4 RFP – How to participate (1/4)

Inside the Event page you can:

1. View How much time is left before the 
event ends;

2. If the supplier intends to participate click 
on Review Prerequisites;

3. If the supplier does not want to 
participate click on Decline to Respond;

4. Check what kind of event it is (i.e.: RFP).

2

1

3
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2.4 RFP – How to participate (2/4)

1. The next step is to accept the Access 
requirements to participate to the Event;

2. Click on OK;
3. Click on OK.

1

2

3
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2.4 RFP – How to participate (3/4)

Next step is to Select the items to bid on.

1. Click on Select Lots;
2. Click on the checkbox next to the Item 

name to select it;
3. Click n Confirm Selected Lots/Line Items 

button to proceed.

1

2

3
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2.4 RFP – How to participate (4/4)

The final step involves uploading the 
required documents and submitting the 
proposal for the item(s).

1. Click on Attach a file;
2. In the Add Attachment page, upload 

the document;
3. Click on OK;
4. Insert the monetary value for the 

Item(s);
5. Click on Submit Entire Response;
6. Click on OK.

1

4
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2.5 RFP – Check Event Status (1/2)

To track the event's progress, you can return 
to the event page anytime to check if the 
status changes from Open to Completed 
once the deadline is reached.

1. Navigate to the Ariba Proposal and 
Questionnaires  section by clicking on 
Go back to Public Power Corporation – 
Dashboard to access to all Events and 
check their status.

1
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2.5 RFP – Check Event Status (2/2)

Open: The event is currently open for supplier 
responses. During this phase, you can submit 
or modify your response as needed.

Pending Selection: The event is closed for 
responses and is under review. The buyer is 
evaluating submissions and has not yet 
awarded selections. At this stage, buyers may 
still reopen or modify the event if necessary.

Completed: The event has officially ended. No 
further changes or responses are allowed, and 
buyers can no longer reopen or edit the 
event.

Once the response is sent, the Event status 
changes in Participated: Yes.

Note: The Event is still in the Status: Open 
section as the Sourcing Event is not yet 
concluded.
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2.6 RFP – How to participate in a New Round (1/3)

Before declaring a winner for the event, the 
Buyer may decide to start a new round. 

In this case, if you are invited to the new 
round, you will need to submit a new response 
to the event.

The image shows that your participation is 
linked to a new round.

As seen earlier, to participate in the event, 
simply click the "Click Here" button.
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2.6 How to participate in a New Round (2/3)

Inside the Event page the Supplier:

1. Click on Revise Response;
2. Click on OK to proceed.

Note: The Supplier must submit a different 
offer in the new round. If he wants to keep 
his last bid, ignore the e-mail and do not 
participate in the new round.

1

2
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2.6 How to participate in a New Round (3/3)

You can now fill in the form as shown earlier.

Note: Some attachments may be missing. This 
is normal, as the Buyer can choose to exclude 
specific parts of the envelopes from the new 
round.

If needed, you can update the previous 
attachment:

1. Click Update File.
2. Upload the new document.
3. Click OK

To submit your response:

4. Enter the new monetary value for the 
item(s);

5. Click Submit Entire Response;
6. Click OK to proceed.

1

2
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3.1 Log-on SAP Ariba Business Network | Supplier already registered in Sap Ariba Business 
Network

To access Reverse Auction event in SAP Ariba 
Business Network, you can choose one of the 
following two methods:

1. Via SAP Ariba Business Network Homepage: 
requires logging into SAP Ariba Business 
Network and navigating to the Proposals & 
Questionnaires section.

2. Via Direct Email Link: if you received an 
invitation to a specific event via email. 
Provides a direct link to the event, bypassing 
the need to navigate through the Ariba 
interface.

1 2



Copyright © 2025 Deloitte Business Solutions S.A. All rights reserved.

3.2 Auctions – Accessing via SAP Ariba Business Network Homepage (1/3)

1

2

To access SAP Ariba Business Network 
follow these steps:

Click on the following link:
SAP Ariba Business Network

1. Insert their Username;
2. Insert their Password.

Click Sign in to access your account.

https://service.ariba.com/Supplier.aw/109528060/aw?awh=r&awssk=Guy1WNnP&dard=1
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3.3 Auctions – Accessing via SAP Ariba Business Network Homepage (2/3)

Inside the SAP Ariba Business Network:
1. Click on the  icon next to Business Network 

tab;
2. Click on Ariba Proposal & Questionnaires  

from the dropdown menu.

1

2
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3.2 Auctions – Accessing via SAP Ariba Business Network Homepage (3/3)

1

2

You will be redirected to the Ariba Proposal and 
Questionnaires page, where you can access all 
available questionnaires, including:
• Qualification;
• Sourcing;
• Registration.

To find an event, go to the "Events" section:
1. Look for an event with the status "Open". 

This means the sourcing event is still 
ongoing.

2. Click on the event name to open and 
review the details.
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3.3 Auctions – Accessing via Email link (1/2)

When you are invited to participate in a Sourcing 
Event (e.g., Reverse Auction), you will receive an 
email notification.

The email contains key details, including:

1. The event name.
2. The Buyer’s name.
3. The event start date.
4. A direct link to access the event on SAP Ariba 

Business Network. To access the event, click 
on the link. You will be redirected to the 
Business Network, where you can review and 
participate in the event.

1

2

3

4



Copyright © 2025 Deloitte Business Solutions S.A. All rights reserved.

3.3 Auctions – Accessing via Email link (2/2)

Once clicked, you will be redirect to the SAP Ariba 
Business Network login page.

1. Fill in the form with your credentials;
2. Click on Login.

1

2
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3.4 Auctions – English Reverse Auctions – How to participate (1/4)

English Reverse Auctions:  The price of the item's 
decrements till one of the participants to the 
Auction makes the best offer, lower than the 
others, once the event stops;

Inside the Event page you can:

1. View How much time is left before the event 
ends;

2. If the supplier intends to participate click on 
Review Prerequisites;

3. If the supplier does not want to participate 
click on Decline to Respond;

4. Check what kind of event it is (i.e.: Auction).
5. The way the supplier can bid on the items:

• Parallel: Suppliers can bid on items at the same 
time. 

• Staggered: Items open simultaneously, with 
each line closing sequentially at set intervals, 
drawing attention to each line just before it 
closes. 

• Serial: Items opens and close one at time.

2

1

3

4
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3.4 Auctions – English Reverse Auctions – How to participate (2/4)

1. The next step is to accept the Access 
requirements to participate to the Event;

2. Click on OK;
3. Click on OK.

1

2

3
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3.4 Auctions – English Reverse Auctions – How to participate (3/4)

Next step is to Select the items to bid on.

1. Click on Select Lots;
2. Click on the checkbox next to the Item 

name to select it;
3. Click n Confirm Selected Lots/Line Items 

button to proceed.

1

2

3
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3.4 Auctions – English Reverse Auctions – How to participate (4/4)

The final step involves uploading the required 
documents and submitting the proposal for 
the item(s).

1. Click on Attach a file;
2. In the Add Attachment page, upload the 

document;
3. Click on OK;
4. Insert the monetary value for the Item(s);
5. Click on Submit Entire Response;
6. Click on OK.

1
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3.5 Auctions – Dutch Reverse Auctions – How to participate (1/7)

Dutch Reverse Auctions: Item/s increases 
automatically their prices of a set value, at every 
pre-set time interval. The first that bids on the Item, 
wins it. The bets on the items are made 
sequentially. Once the first item is awarded, the 
second is added, then the third, and so on.

NOTE: The event automatically stop when every 
item receive are awarded.

Inside the Event page you can:

1. Participate to the event by clicking on Review 
Prerequisites;

2. Decline to respond by clicking on Decline to 
Respond;

3. Check what kind of event it is (i.e.: Dutch 
Auction);

4. The way the auction will be executed:
• The running time for the first lot;
• This amount of time must pass before 

the next lot closes;
• Bid adjustment interval, which is the 

interval at which the competitive term 
(e.g. price) in an auction is adjusted.

1 2

3

4
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3.5 Auctions – Dutch Reverse Auctions – How to participate (2/7)

1. The next step is to accept the Access 
requirements to participate to the Event;

2. Click on OK;
3. Click on OK.

1

2

3
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3.5 Auctions – Dutch Reverse Auctions – How to participate (3/7)

Next step is to Select the items to bid on.

1. Click on Select Lots;
2. Click on the checkbox next to the Item 

name to select it; 
3. Click n Confirm Selected Lots/Line Items 

button to proceed.

Item Status: 

• Open: Is the current running item. 
Suppliers can bid on it;

• Scheduled: This status indicates that this 
item will be running when the previous 
item is awarded.

1

2
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3.5 Auctions – Dutch Reverse Auctions – How to participate (4/7)

The Supplier must respond to the mandatory 
questions before moving to the Lot Bidding page.

Mandatory questions are marked with a red *.

To attach a file:
1. Click on Attach a file;
2. In the Add Attachment page, upload the 

document;
3. Click on OK.

It is possible to proceed with the Lot Bidding by 
clicking on 4. Go To Lot Bidding.

1

2

3

4
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3.5 Auctions – Dutch Reverse Auctions – How to participate (5/7)

Inside the Item Bidding Page, a piece of 
information might be useful to the Supplier:

• The Bid Adjustment value;
• Current Price, which is the price per unit. 

It increases of a set value (Bid 
Adjustment), continuously, after a certain 
period;

• The time until next adjustment.

The Supplier can click on the V icon (as shown 
in the slide) to take a look to the future prices 
for that item.

1
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3.5 Auctions – Dutch Reverse Auctions – How to participate (6/7)

To win the item:
1. Click on Submit Acceptance;
2. Click on OK.

1

2
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3.5 Auctions – Dutch Reverse Auctions – How to participate (7/7)

When an item is awarded, the participants 
can bid on the following one.
The process is identical to the one seen in 
the previous slide:
1. Click on Submit Acceptance;
2. Click on OK.

2

1
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3.6 Auctions – Check Event Status (1/2)

To track the event's progress, you can return to the 
event page anytime to check if the status changes 
from Open to Completed once the deadline is 
reached.

1. Navigate to the Ariba Proposal and 
Questionnaires  section by clicking on Go 
back to Public Power Corporation – 
Dashboard to access to all Events and check 
their status.

1
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3.6 Auctions – Check Event Status (2/2)

Open: The event is currently open for supplier 
responses. During this phase, you can submit 
or modify your response as needed.

Pending Selection: The event is closed for 
responses and is under review. The buyer is 
evaluating submissions and has not yet 
awarded selections. At this stage, buyers may 
still reopen or modify the event if necessary.

Completed: The event has officially ended. No 
further changes or responses are allowed, and 
buyers can no longer reopen or edit the 
event.

Once the response is sent, the Event status 
changes in Participated: Yes.
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4.1 Log-on SAP Ariba Business Network | Supplier already registered in Sap Ariba Business 
Network

To access a Forward Auction event in SAP 
Ariba Business Network, you can choose one 
of the following two methods:

1. Via SAP Ariba Business Network 
Homepage: requires logging into SAP 
Ariba Business Network and navigating 
to the Proposals & Questionnaires 
section.

2. Via Direct Email Link: if you received an 
invitation to a specific event via email. 
Provides a direct link to the event, 
bypassing the need to navigate through 
the Ariba interface.

1 2
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4.2 Forward Auction – Accessing via SAP Ariba Business Network Homepage (1/3)

1

2

To access SAP Ariba Business Network 
follow these steps:

Click on the following link:
SAP Ariba Business Network

1. Insert their Username;
2. Insert their Password.

Click Sign in to access your account.

https://service.ariba.com/Supplier.aw/109528060/aw?awh=r&awssk=Guy1WNnP&dard=1
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4.3 Forward Auction – Accessing via SAP Ariba Business Network Homepage (2/3)

Inside the SAP Ariba Business Network:
1. Click on the  icon next to Business 

Network tab;
2. Click on Ariba Proposal & Questionnaires  

from the dropdown menu.

1

2
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4.2 Forward Auction – Accessing via SAP Ariba Business Network Homepage (3/3)

1

2

You will be redirected to the Ariba Proposal 
and Questionnaires page, where you can 
access all available questionnaires, including:
• Qualification;
• Sourcing;
• Registration.

To find an event, go to the "Events" section:
1. Look for an event with the status "Open". 

This means the sourcing event is still 
ongoing.

2. Click on the event name to open and 
review the details.
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4.3 Forward Auction – Accessing via Email link (1/2)

When you are invited to participate in a 
Sourcing Event (e.g., Forward Auction), you 
will receive an email notification.

The email contains key details, including:

1. The event name.
2. The Buyer’s name.
3. The event start date.
4. A direct link to access the event on SAP 

Ariba Business Network. To access the 
event, click on the link. You will be 
redirected to the Business Network, 
where you can review and participate 
in the event.

2

3

4

1



Copyright © 2025 Deloitte Business Solutions S.A. All rights reserved.

4.3 Forward Auction – Accessing via Email link (2/2)

Once clicked, you will be redirect to the SAP Ariba 
Business Network login page.

1. Fill in the form with your credentials;
2. Click on Login.

1

2
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4.4 Forward Auction – Forward Auctions – How to participate (1/4)

Forward Auctions: PPC sells goods and/or 
services to their customers. Customers bid on 
one or more items till the auction closes. The 
item is awarded to the customers that made 
the higher offer to PPC.
Inside the Event page you can:
1. View How much time is left before the 

event ends;
2. If the supplier intends to participate click 

on Review Prerequisites;
3. If the supplier does not want to 

participate click on Decline to Respond;
4. Check what kind of event it is (i.e.: 

Forward Auction).
5. The way the supplier can bid on the 

items:
• Parallel: Suppliers can bid on items at the 

same time. 
• Staggered: Items open simultaneously, 

with each line closing sequentially at set 
intervals, drawing attention to each line 
just before it closes. 

• Serial: Items opens and close one at 
time.
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4.4 Forward Auction – Forward Auctions – How to participate (2/4)

1. The next step is to accept the Access 
requirements to participate to the Event;

2. Click on OK;
3. Click on OK.

1
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4.4 Forward Auctions – How to participate (3/4)

Next step is to Select the items to bid on.

1. Click on Select Lots;
2. Click on the checkbox next to the Item 

name to select it;
3. Click n Confirm Selected Lots/Line 

Items button to proceed.

1
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4.4 Forward Auctions – How to participate (4/4)

The final step involves uploading the required 
documents and submitting the proposal for the 
item(s).

1. Click on Attach a file;
2. In the Add Attachment page, upload the 

document;
3. Click on OK;
4. Insert the monetary value for the Item(s);
5. Click on Submit Entire Response;
6. Click on OK.
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4.5 Forward Auction – Check Event Status (1/2)

To track the event's progress, you can return 
to the event page anytime to check if the 
status changes from Open to Completed 
once the deadline is reached.

1. Navigate to the Ariba Proposal and 
Questionnaires  section by clicking on 
Go back to Public Power Corporation – 
Dashboard to access to all Events and 
check their status.

1
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4.5 Forward Auction – Check Event Status (2/2)

Open: The event is currently open for supplier 
responses. During this phase, you can submit 
or modify your response as needed.

Pending Selection: The event is closed for 
responses and is under review. The buyer is 
evaluating submissions and has not yet 
awarded selections. At this stage, buyers may 
still reopen or modify the event if necessary.

Completed: The event has officially ended. No 
further changes or responses are allowed, and 
buyers can no longer reopen or edit the 
event.

Once the response is sent, the Event status 
changes in Participated: Yes.
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5.1 Log-on SAP Ariba Business Network | Supplier already registered in Sap Ariba Business 
Network

To access a Request for Proposal (RFP) in SAP 
Ariba Business Network, you can choose one 
of the following two methods:

1. Via SAP Ariba Business Network 
Homepage: requires logging into SAP 
Ariba Business Network and navigating to 
the Proposals & Questionnaires section.

2. Via Direct Email Link: if you received an 
invitation to a specific event via email. 
Provides a direct link to the event, 
bypassing the need to navigate through 
the Ariba interface.

1 2
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5.1 Log-on SAP Ariba Business Network | Supplier not registered in Sap Ariba Business Network

If the Supplier is not registered inside the SAP 
Ariba  Business Network portal, he receives a 
different invitation email.

1. Click on Click Here inside the invitation 
e-mail;

2. Create a new account inside the 
Business Network by clicking on Create 
new account.

Once the account has been created, the 
supplier is redirected to the Sap ARIBA 
Business Network Home Page.

1

2
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5.2 Mixed Divestment – Accessing via SAP Ariba Business Network Homepage (1/3)

1

2

To access SAP Ariba Business Network 
follow these steps:

Click on the following link:
SAP Ariba Business Network

1. Insert their Username;
2. Insert their Password.

Click Sign in to access your account.

https://service.ariba.com/Supplier.aw/109528060/aw?awh=r&awssk=Guy1WNnP&dard=1
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5.3 Mixed Divestment – Accessing via SAP Ariba Business Network Homepage (2/3)

Inside the SAP Ariba Business Network:
1. Click on the  icon next to Business 

Network tab;
2. Click on Ariba Proposal & Questionnaires  

from the dropdown menu.

1
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5.2 Mixed Divestment – Accessing via SAP Ariba Business Network Homepage (3/3)

1

2

You will be redirected to the Ariba Proposal 
and Questionnaires page, where you can 
access all available questionnaires, including:
• Qualification;
• Sourcing;
• Registration.

To find an event, go to the "Events" section:
1. Look for an event with the status "Open". 

This means the sourcing event is still 
ongoing.

2. Click on the event name to open and 
review the details.
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5.3 Mixed Divestment – Accessing via Email link (1/2)
When you are invited to participate in a Sourcing 
Event (e.g., RFI or RFP), you will receive an email 
notification.

The email contains key details, including:

1. The event name.
2. The Buyer’s name.
3. The event start date.
4. A direct link to access the event on SAP Ariba 

Business Network. To access the event, click 
on the link. You will be redirected to the 
Business Network, where you can review and 
participate in the event.

1
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5.3 Mixed Divestment – Accessing via Email link (2/2)

Once clicked, you will be redirect to the SAP Ariba 
Business Network login page.

1. Fill in the form with your credentials;
2. Click on Login.

1

2
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5.4 Mixed Divestment – How to participate (1/4)

Inside the Event page you can:

1. View How much time is left before the 
event ends;

2. If the supplier intends to participate click 
on Review Prerequisites;

3. If the supplier does not want to 
participate click on Decline to Respond;

4. Check what kind of event it is (i.e.: RFP).
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5.4 Mixed Divestment – How to participate (2/4)

1. The next step is to accept the Access 
requirements to participate to the Event;

2. Click on OK;
3. Click on OK.

1
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5.4 Mixed Divestment – How to participate (3/4)

Next step is to Select the items to bid on.

1. Click on Select Lots;
2. Click on the checkbox next to the Item 

name to select it;
3. Click n Confirm Selected Lots/Line Items 

button to proceed.

1
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5.4 Mixed Divestment – How to participate (4/6)

First, the supplier must upload the required 
attachments (if any):

1. Click on Attach a file;
2. Upload the file from your PC;
3. Click on OK.

1

3

2



Copyright © 2025 Deloitte Business Solutions S.A. All rights reserved.

5.4 Mixed Divestment – How to participate (5/6)

The final step involves uploading the required 
documents and submitting the proposal for the 
item(s).

Mixed Divestment differs a little from the RFP.

Each Item contain two PRICE TERMS: 

• Price: refers to the amount PPC will pay to the 
supplier (used for items PPC is purchasing).
• Supplier Purchase Price: refers to the amount 
the supplier will pay to PPC (used for items PPC is 
selling).

The fields works as follow:

• If the supplier is selling to PPC: Insert for the 
Price the desired value and 0 for Supplier 
Purchase Price.
• If the supplier is buying from PPC: Insert for the 
Supplier Purchase Price the desired value and 0 
for Price.



Copyright © 2025 Deloitte Business Solutions S.A. All rights reserved.

5.4 Mixed Divestment – How to participate (6/6)

Once each mandatory field has been filled 
in, you can proceed with the submission of 
the offer:
1. Click on Submit Entire Response;
2. Click on OK.

1

2
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5.5 Mixed Divestment – Check Event Status (1/2)

To track the event's progress, you can return to the 
event page anytime to check if the status changes 
from Open to Completed once the deadline is 
reached.

1. Navigate to the Ariba Proposal and 
Questionnaires  section by clicking on Go 
back to Public Power Corporation – 
Dashboard to access to all Events and check 
their status.

1
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5.5 Mixed Divestment – Check Event Status (2/2)

Open: The event is currently open for supplier 
responses. During this phase, you can submit 
or modify your response as needed.

Pending Selection: The event is closed for 
responses and is under review. The buyer is 
evaluating submissions and has not yet 
awarded selections. At this stage, buyers may 
still reopen or modify the event if necessary.

Completed: The event has officially ended. No 
further changes or responses are allowed, and 
buyers can no longer reopen or edit the event.

Once the response is sent, the Event status 
changes in Participated: Yes.

Note: The Event is still in the Status: Open 
section as the Sourcing Event is not yet 
concluded.
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6.1 How to Compose a Message (1/2)

You can send a message to PPC to request 
information about a specific point in the event 
content.

1. To do this the Supplier click on Compose 
Message button inside the Event page.

1
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6.1 How to Compose a Message (2/2)

Inside the Compose New Message page:
1. Define the Message Subject;
2. (Optionally) The Supplier can attach a 

document to be sent to the Project Team;
3. In the Add Attachment page, upload the 

document;
4. Click on OK;
5. Insert the Content of the Message;
6. Click on Send.

If you are submitting an Objection, include the 
word "Objection" in the subject line of your 
message.
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6.2 Check the Event Messages (1/2)

You can check and review the message PPC sent 
to you and the message you sent to PPC as well.
1. To do this the Supplier click on Event 

Messages button inside the Event page.

1
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6.2 Check the Event Messages (2/2)

Inside the Event Messages page, the supplier can:
1. Review a specific message by clicking on its 

checkbox and then clicking on View button;
2. Compose a message.

To return to the event:
3. Click on Back to Console;

1
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7.1 Log-on SAP Ariba Business Network

To access a Contract in SAP Ariba Business 
Network, you can choose one of the following 
two methods:

1. Via SAP Ariba Business Network 
Homepage: requires logging into SAP 
Ariba Business Network and navigating to 
the Proposals & Questionnaires section.

2. Via Direct Email Link: if you received an 
invitation to a specific contract via email. 
Provides a direct link to the event, 
bypassing the need to navigate through 
the Ariba interface.

1 2
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7.2 Contract Review – Accessing via SAP Ariba Business Network Homepage (1/3)

1

2

To access SAP Ariba Business Network follow 
these steps:

Click on the following link:
SAP Ariba Business Network

1. Insert their Username;
2. Insert their Password.

Click Sign in to access your account.

https://service.ariba.com/Supplier.aw/109528060/aw?awh=r&awssk=Guy1WNnP&dard=1
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7.2 Contract Review – Accessing via SAP Ariba Business Network Homepage (2/3)

Inside the SAP Ariba Business Network:
1. Click on the  icon next to Business 

Network tab;
2. Click on Ariba Contract Management 

from the dropdown menu.

1
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7.2 Contract Review – Accessing via SAP Ariba Business Network Homepage (3/3)

You will be redirected to the Ariba 
Contracts page.

1. Inside the Tasks section, look for a 
Review task related to a specific 
Contract in Progress status;

2. Click on the Task to open it.

1
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7.3 Contract Review – Accessing via Email link (1/2)

The responsible user of the contract can send the 
contract to you for review and acceptance.

You will receive an email notification with a link 
that redirects you to the contract page on SAP 
Ariba Business Network.

1. To access the contract, click the Click Here 
button in the email.

2. The contract is also attached to the email for 
your reference.

1
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7.3 Contract Review – Accessing via Email link (2/2)

Once clicked, the link will redirect the User to the 
SAP Ariba Business Network login page.

1. Fill in the form with your credentials;
2. Click on Login.

1
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7.4 Contract Review – Accessing and Downloading the Contract

You will be redirected to the task page whether 
you access it directly via the link in the email or 
through the Business Network platform. 

First, you can download the contract:
1. Click on the  icon next to the contract 

name;
2. Click on Download.

You can now decide whether to accept the 
contract or make a counterproposal to PPC by 
uploading an updated version of the contract. This 
will be reviewed by the revision team and either 
accepted or rejected. 

The process is repeated until an agreement is 
reached between both parties.
To summarize, two actions are possible:

• Case A – Counter Proposal
• Case B – Accept Proposal

1
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7.5 Contract Review – Submitting a Counter Proposal 

If you chooses to create a counterproposal, you 
will be redirected to Counter Proposal page.
1. Upload the Revised Document;
2. (Optionally) Add additional attachments;
3. Click on Choose File;
4. Click on OK.
5. Click on OK button.
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7.6 Contract Review – Accepting the Proposal

If you agree with the terms of the contract, you 
can choose to accept it.

To proceed:

1. Click Accept Proposal.
2. Click OK to confirm your acceptance.

1

2
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7.7 Contract Review – Final Notification

Once the contract has been reviewed by both 
parties (PPC and you), an email notification 
will be sent to you.
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8.1 Contract Signature – Digital Signing via DocuSign (1/7)

If the contract requires a digital signature via 
DocuSign, you will receive an email 
notification.

Click on Review Document to review and sign 
the document through DocuSign.
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8.1 Contract Signature – Digital Signing via DocuSign (2/7)

You will be redirected to the DocuSign page to 
review and sign the contract.

Scroll down the contract until you see the 
yellow Digital Signature button, then click on 
it.

A page will open where you can choose and 
customize your signature, as shown in the 
next page of the manual.
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8.1 Contract Signature – Digital Signing via DocuSign (3/7)

1. DocuSign automatically generates signatures 
based on the value entered in the Full Name 
and Initials fields.

2. You can decide to draw the Signature by their 
self;

3. Or upload directly from the computer;
4. Click on Adopt and Sign to sign.

1 2 3
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8.1 Contract Signature – Digital Signing via DocuSign (4/7)

To draw the signature:

1. Click on Draw;
2. Draw the signature inside the white box 

(Click Clear to empty the space);
3. Click on Adopt and Sign.1

Draw your Signature

3

2



Copyright © 2025 Deloitte Business Solutions S.A. All rights reserved.

8.1 Contract Signature – Digital Signing via DocuSign (5/7)

To Upload the signature:

1. Click on Upload;
2. Upload the signature by clicking on Upload 

your signature button;
3. Click on Adopt and Sign.

1
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8.1 Contract Signature – Digital Signing via DocuSign (6/7)

1. The Signature has been registered;
2. Click on Finish to proceed.

1
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8.1 Contract Signature – Digital Signing via DocuSign (7/7)

Once both PPC and you sign the document, an 
email will be sent to notify you.

You can view the signed document by clicking the 
View Completed Document button in the email.

1
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